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BOOKKEEPING & BUSINESS SUPPORT SERVICES 

Bookkeeping Checklist 

• Invoices & Sales Information 

• Details for any new customers 

• Deposit Book & Credit Card Slips 

• Receipts for all purchases 

• Bank Statements with returned  

 cheques for all bank accounts 

• Credit Card Statements with receipts 

 for all credit cards 

• GST/PST/WCB returns 

• Payroll Records 

• Documentation for all Equipment  

 Purchases  

• Vehicle Log Book 

•  Anything that you think is important 

 in completing your books. 

  


